

2


[image: ]



Student Handbook
2026-2027

Revised July 2026

Table of Contents
I. Program Introduction
a. Program Administration	
i. Lines of Authority
b. Program Handbook Disclaimer and Signature Form
c. Program Information
i. Description
ii. Purpose
iii. Accreditation
d. Mission and Goals of the OTA Program
e. AOTA Philosophy of Occupational Therapy
f. Course Sequence
g. Curriculum Design
h. Curriculum Design Table
i. OTA Program-Specific Learning Objectives
j. Student Occupational Therapy Association (SOTA) Club
k. Virginia Occupational Therapy Association (VOTA)
l. American Occupational Therapy Association (AOTA)
II. Program Policies
a. Admissions Information
b. OTA Program Requirements
c. Grading Policy
d. Attendance
e. Transfer to SWCC OTA Program
f. Academic Integrity
g. College Policies and Student Resources 
h. Student Employment
i. Transportation
j. Professional Dress and Appearance
k. Inclement Weather Policy
l. Safety and Emergency Preparedness Information
m. Lab Safety
n. Clinical Compliance Requirements
i. Medical and Professional Liability Insurance
ii. Confidentiality/HIPAA
iii. Criminal Background Check and Drug Screening 
iv. Student Health Requirements and Physical Examination Form
v. Viewpoint Screening Health Portal Instructions
vi. Clinical Compliance Forms and Waivers
III. Fieldwork
IV. Certification Examination and Licensure
V. Student Code of Conduct
VI. Professional Development Evaluation
						
[image: Logo, company name

Description automatically generated]

Dear OTA Student,
Congratulations on your acceptance into the Occupational Therapy Assistant (OTA) Program at Southwest Virginia Community College! We are excited to welcome you as you begin your journey toward becoming an occupational therapy practitioner.
Occupational therapy is a rewarding profession dedicated to helping people of all ages participate in the everyday activities, or occupations, that bring meaning and purpose to their lives. As an OTA student, you will be challenged to develop the knowledge, clinical skills, professional behaviors, and critical thinking necessary to provide safe, ethical, and evidence-based occupational therapy services.
Our faculty are committed to providing a supportive learning environment that encourages curiosity, collaboration, professionalism, and lifelong learning. Through classroom instruction, laboratory experiences, simulation, service learning, fieldwork, and community engagement, you will progressively build the skills and confidence needed for entry-level practice.
Success in this program requires commitment, preparation, professionalism, and personal responsibility. We encourage you to ask questions, seek assistance early when challenges arise, and take advantage of the many opportunities available to help you succeed. Our faculty are invested in your growth and look forward to partnering with you throughout your educational journey.
This handbook serves as a guide to the policies, procedures, and expectations of the OTA Program. Please read it carefully and refer to it throughout the program. While no handbook can answer every question, it provides important information designed to promote your success and help prepare you for clinical practice and the National Board for Certification in Occupational Therapy (NBCOT®) examination.
We are honored that you have chosen Southwest Virginia Community College and look forward to supporting you as you work toward becoming a compassionate, knowledgeable, and competent occupational therapy assistant.
Welcome to the SWCC OTA family!

Program Introduction

Program Administration

President					Dr. Clint Hayes
Vice-President of Instruction		Dr. Bethany Rose
Dean					           Neyia Beavers
Program Director				Annette Looney
Fieldwork Coordinator			Billie Carol Keene
Administrative Assistant			Tammy Austin

Lines of Authority
In the OTA Program, there are lines of authority the student is expected to utilize when attempting to solve problems, offer suggestions, find the answer to questions, etc.  If the issue is related to a specific course, the student is expected to begin resolution with the course instructor.  If the problem cannot be resolved at that level, the proper line of authority is as follows:

Course Instructor

Program Director

Dean of Health Technologies Division

Vice-President of Instruction

Students MUST follow this line of authority.  If the situation cannot be resolved with the Vice-President, you will be referred to the next appropriate person in the line of authority.
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Program Handbook Disclaimer and Signature Form

This Occupational Therapy Assistant (OTA)  Program Handbook is provided to you as a guide and to ensure that you understand the academic and conduct expectations that the College has for you during your enrollment in the program. There is no mutuality between you and the College concerning it, and thus your reliance upon the information contained within it when making academic decisions does not constitute, and should not be construed as, a contract with the college. Furthermore, the College reserves the right to make changes to this handbook at any time, unilaterally and without notice; however, students will not be held responsible for any associated conduct expectations contained in such changes until notified of them. 
Your signature on this page is simply your acknowledgement that you have received and agreed to read this handbook. 

_________________________________ 			        ________________
Student’s name (printed)							Date


_________________________________
Student’s signature










PROGRAM INFORMATION
Program Description
The Occupational Therapy Assistant (OTA) Program at Southwest Virginia Community College (SWCC) is a two-year Associate of Applied Science degree program that admits a new cohort of students each fall semester.
Admission to the OTA Program is competitive and based on a selective admissions process. Applications are due by March 15 for fall admission. Classroom, laboratory, and simulation experiences are primarily held at the SWCC Lebanon Center.
The OTA Program is designed to prepare students to become competent, ethical, and entry-level occupational therapy assistants who provide occupational therapy services under the supervision of a licensed occupational therapist.

Program Purpose
The Occupational Therapy Assistant (OTA) Program at Southwest Virginia Community College is committed to providing high-quality educational experiences that prepare students for entry-level practice as contributing members of the occupational therapy team.
The goals of occupational therapy are to develop, restore, or maintain the skills necessary for individuals to participate in meaningful daily activities when their ability to do so has been affected by disease, injury, developmental disability, aging, or other life circumstances.
Successful completion of the OTA Program will:
Prepare graduates for employment as occupational therapy assistants. 
Qualify graduates to apply for the National Board for Certification in Occupational Therapy (NBCOT®) certification examination for occupational therapy assistants. Upon successful completion of the examination, graduates earn the credential of Certified Occupational Therapy Assistant (COTA®). 
The OTA Program is committed to providing classroom, laboratory, simulation, and fieldwork experiences that foster professional growth and lifelong learning. Emphasis is placed on developing effective communication, clinical reasoning, professionalism, ethical decision-making, and evidence-based practice to prepare graduates to succeed in today's diverse and rapidly changing healthcare environment.
Educational experiences are designed to prepare students to use purposeful occupation, therapeutic activities, and environmental modification to promote health, maximize function, prevent dysfunction, and improve participation in meaningful life activities. Throughout the curriculum, students learn to consider each client's environment, culture, values, goals, and individual needs when planning and implementing occupational therapy interventions.
The OTA Program is committed to providing equal educational opportunities and selecting qualified applicants through a fair and nondiscriminatory admissions process.

Accreditation
The Occupational Therapy Assistant Program at Southwest Virginia Community College is accredited by the Accreditation Council for Occupational Therapy Education (ACOTE®) of the American Occupational Therapy Association (AOTA®), located at:
7501 Wisconsin Avenue, Suite 510E
Bethesda, MD 20814
Telephone: (301) 652-6611
Website: www.acoteonline.org
At its April 25–26, 2026 meeting, ACOTE reviewed the OTA Program's Progress Reports and Significant Change Request and voted to change the program's accreditation status to Probationary Accreditation.
Graduates of the program are eligible to sit for the national certification examination for occupational therapy assistants administered by the National Board for Certification in Occupational Therapy (NBCOT®). After successful completion of the examination, the individual earns the credential of Certified Occupational Therapy Assistant (COTA®).
Most states require licensure to practice as an occupational therapy assistant. State licensure requirements vary but are generally based on successful completion of the NBCOT certification examination.
A felony conviction may affect a graduate's eligibility to sit for the NBCOT certification examination or obtain state licensure.

Mission and Goals of the OTA Program
The Occupational Therapy Assistant (OTA) Program supports the mission and values of Southwest Virginia Community College by providing student-centered educational experiences that prepare graduates for entry-level occupational therapy practice.
Through classroom instruction, laboratory experiences, simulation, fieldwork, and community engagement, students develop the knowledge, clinical reasoning, professional behaviors, and technical skills necessary to become competent occupational therapy assistants working under the supervision of a licensed occupational therapist.
The OTA Program emphasizes:
· Student-centered learning 
· Clinical reasoning and evidence-based practice 
· Professionalism and ethical behavior 
· Lifelong learning 
· Service to the community 
· Collaboration within the healthcare team 
The vision of the Southwest Virginia Community College OTA Program is to be a regional leader in occupational therapy assistant education by preparing competent, compassionate practitioners who positively impact the health and well-being of the communities they serve.
The goals of occupational therapy are to develop, restore, or maintain adaptive skills in individuals whose ability to participate in daily life has been affected by disease, injury, developmental disability, aging, or social disadvantage.
Successful completion of the OTA Program prepares graduates for employment as occupational therapy assistants and eligibility to sit for the NBCOT certification examination.

AOTA Philosophy of Occupational Therapy
Philosophical Base of Occupational Therapy: Occupations are activities that bring meaning to the daily lives of individuals, families, communities, and populations and enable them to participate in society. All individuals have an innate need and right to engage in meaningful occupations throughout their lives. Participation in these occupations influences their development, health, and well-being across the lifespan. Thus, participation in meaningful occupations is a determinant of health and leads to adaptation. Occupations occur within diverse social, physical, cultural, personal, temporal, and virtual contexts. The quality of occupational performance and the experience of each occupation are unique in each situation because of the dynamic relationship among factors intrinsic to the individual, the environment and contexts in which the occupation occurs, and the characteristics of the occupation. The focus and outcome of occupational therapy are clients’ engagement in meaningful occupations that support their participation in life situations. Occupational therapy practitioners conceptualize occupations as both a means and an end in therapy. That is, there is therapeutic value in occupational engagement as a change agent, and engagement in occupations is also the ultimate goal of therapy. Occupational therapy is based on the belief that occupations are fundamental to health promotion and wellness, remediation or restoration, health maintenance, disease and injury prevention, and compensation and adaptation. The use of occupation to promote individual, family, community, and population health is the core of occupational therapy practice, education, research, and advocacy.
Philosophical Base of Occupational Therapy. Am J Occup Ther November/December 2017, Vol. 71(Supplement_2), 7112410045P1. doi: https://doi.org/10.5014/ajot.2017.716S06




















OTA Curriculum Sequence
The Occupational Therapy Assistant (OTA) curriculum is designed to build progressively from foundational sciences and general education coursework to occupational therapy theory, clinical skills, and supervised fieldwork experiences.
The curriculum consists of one prerequisite semester followed by four professional semesters and one summer term. Students must complete all prerequisite courses with a grade of C or higher before beginning the first semester of OTA coursework.
Prerequisite Semester (12 Credits)
	Course
	Course Title
	Credits

	SDV 101
	College Success Skills*
	1

	HLT 143
	Medical Terminology I
	3

	BIO 141
	Human Anatomy and Physiology I
	4

	BIO 142
	Human Anatomy and Physiology II
	4

	
	Semester Total
	12


*Students may substitute SDV 100 if previously completed and accepted by the College.
First Semester (13 Credits)
	Course
	Course Title
	Credits

	ENG 111
	College Composition I
	3

	PSY 230
	Developmental Psychology
	3

	OCT 100
	Introduction to Occupational Therapy
	3

	OCT 110
	Kinesiology for the Occupational Therapy Assistant
	2

	OCT 205
	Therapeutic Media
	2

	
	Semester Total
	13


Second Semester (13 Credits)
	Course
	Course Title
	Credits

	OCT 195
	Topics in Occupational Therapy for Physical Dysfunction
	2

	OCT 201
	Occupational Therapy with Psychosocial Dysfunction
	3

	OCT 207
	Therapeutic Skills
	3

	OCT 220
	Occupational Therapy for the Adult
	2

	Humanities Elective
	General Education Block II Elective
	3

	
	Semester Total
	13


Summer Semester (1 Credit)
	Course
	Course Title
	Credits

	OCT 190
	Coordinated Practice in Occupational Therapy I (Level I Fieldwork)
	1

	
	Semester Total
	1


Third Semester (14 Credits)
	Course
	Course Title
	Credits

	OCT 190
	Coordinated Practice in Occupational Therapy II (Level I Fieldwork)
	1

	OCT 202
	Occupational Therapy with Physical Disabilities
	4

	OCT 203
	Occupational Therapy with Developmental Disabilities
	4

	OCT 208
	Occupational Therapy Service Management
	3

	OCT 210
	Assistive Technology in Occupational Therapy
	2

	
	Semester Total
	14


Fourth Semester (13 Credits)
	Course
	Course Title
	Credits

	OCT 290
	Coordinated Practice in Occupational Therapy III (Level II Fieldwork)
	6

	OCT 290
	Coordinated Practice in Occupational Therapy IV (Level II Fieldwork)
	6

	OCT 298
	Seminar and Project in OTA
	1

	
	Semester Total
	13


Total Program Credits
| Total Program Credits | 66 |







Curriculum Design
The curriculum serves as the foundation through which occupational therapy practitioners interpret and respond to the occupational needs of individuals, groups, and communities. As Yerxa (1998) suggests, curriculum shapes what graduates observe, value, and address in people, their occupations, and their environments while fostering a sense of professional responsibility and contribution to society.
At Southwest Virginia Community College (SWCC), the Occupational Therapy Assistant (OTA) curriculum is guided by the mission of the College and the OTA Program. The curriculum is designed to facilitate student success by providing progressive learning experiences that support the transition from student to competent, ethical, entry-level occupational therapy assistant.
The OTA curriculum is based on the spatiotemporal adaptation process conceptualized by Elnora M. Gilfoyle and described in Children Adapt: A Theory of Sensorimotor-Sensory Development (Gilfoyle, Grady, & Moore, 1990). The curriculum follows a spiraling model in which students build upon prior knowledge and repeatedly revisit major occupational therapy concepts with increasing depth and complexity. Foundational concepts are introduced early in the program and reinforced through classroom instruction, laboratory experiences, simulation, fieldwork, and reflective practice. This progression supports the development of clinical reasoning, professional judgment, and competency for entry-level practice.
Beginning with the Fall 2026 cohort, the curriculum sequence was revised to strengthen students' foundational preparation before entering the professional OTA curriculum. Human Anatomy and Physiology I and II, Medical Terminology, and College Success Skills are completed during a prerequisite semester before admission into OTA coursework. Additionally, OTA-specific foundational courses, including OCT 110 – Kinesiology for the Occupational Therapy Assistant and OCT 205 – Therapeutic Media, were moved to the first professional semester to provide earlier exposure to occupational therapy principles, movement analysis, and activity analysis. These changes strengthen students' academic readiness while preserving the overall curriculum length, total credit hours, fieldwork structure, and progression requirements. 
Throughout the curriculum, students progress from acquiring foundational knowledge to applying increasingly complex clinical reasoning through active learning, laboratory practice, simulation, and fieldwork experiences. This progression reflects the revised Bloom's Taxonomy (2001), moving students from remembering and understanding concepts to applying, analyzing, evaluating, and creating solutions within authentic occupational therapy practice.
Major Curriculum Themes
Human Function and Dysfunction
Students develop an understanding of normal development, health, disease, disability, and occupational performance across the lifespan. Emphasis is placed on understanding how biological, psychological, environmental, cultural, and social factors influence occupational participation.
Occupation and Occupational Therapy Practice
Students develop competency in occupational therapy theory, activity analysis, evaluation, intervention planning, therapeutic use of self, documentation, and service delivery. Occupation remains the central organizing principle throughout the curriculum.
Lifelong Learning and Professional Development
Students are encouraged to become reflective practitioners through active learning, collaboration, evidence-based practice, ethical decision-making, professional behaviors, and self-directed learning. These skills support continued competence and professional growth throughout their careers.
Curriculum Progression
Prerequisite Semester
Students establish the scientific and academic foundation necessary for success in the OTA curriculum through coursework in Human Anatomy and Physiology I and II, Medical Terminology, and College Success Skills. These courses prepare students to enter OTA coursework with the foundational knowledge needed for clinical reasoning and professional study.
First Semester
Students are introduced to the profession of occupational therapy through Introduction to Occupational Therapy, Kinesiology for the Occupational Therapy Assistant, and Therapeutic Media while completing supporting coursework in English Composition and Developmental Psychology. The emphasis is on developing foundational knowledge of occupational therapy practice, movement analysis, communication, professionalism, and therapeutic use of occupation.
Second Semester
Students begin applying foundational knowledge to occupational therapy practice through coursework in psychosocial dysfunction, physical dysfunction, therapeutic skills, and occupational therapy for the adult. Laboratory experiences emphasize activity analysis, clinical reasoning, therapeutic interventions, and preparation for Level I Fieldwork.
Summer Semester
Students complete Level I Fieldwork, integrating classroom knowledge with supervised clinical observation and participation while demonstrating professional behaviors and beginning clinical application.
Third Semester
Students advance their knowledge through coursework in physical disabilities, developmental disabilities, assistive technology, and occupational therapy service management while completing their second Level I Fieldwork experience. Emphasis is placed on evaluation, intervention planning, documentation, collaboration, and evidence-based practice across practice settings.
Fourth Semester
Students complete two Level II Fieldwork experiences, providing full-time, supervised clinical education in diverse practice settings. During this semester, students synthesize classroom knowledge, clinical reasoning, and professional skills while demonstrating entry-level competency. Students also complete Seminar and Project in OTA, preparing for graduation, NBCOT certification, licensure, and transition into professional practice.
Curriculum Design Framework
	Curriculum Theme
	Knowledge Development
	Clinical Reasoning
	Professional Application

	Human Function and Dysfunction
	Understand human development, anatomy, physiology, pathology, and occupational performance.
	Analyze factors affecting occupational participation and health.
	Apply clinical reasoning to develop safe, client-centered interventions.

	Occupation and OT Practice
	Develop knowledge of occupational therapy theory, evaluation, intervention, and service delivery.
	Integrate occupational therapy theories with activity analysis and intervention planning.
	Implement evidence-based, occupation-centered interventions across practice settings.

	Lifelong Learning
	Develop professional knowledge, ethics, and standards of practice.
	Reflect on professional performance and integrate evidence into practice.
	Demonstrate professionalism, ethical decision-making, collaboration, and commitment to lifelong learning.


References
Gilfoyle, E., Grady, A., & Moore, J. (1990). Children adapt: A theory of sensorimotor-sensory development. Thorofare, NJ: Slack, Inc.
Yerxa, E. (1998). Occupation: The keystone of a curriculum for a self-defined person. American Journal of Occupational Therapy, 52, 366.
OTA Program-Specific Learning Outcomes
Upon successful completion of the Occupational Therapy Assistant Program, graduates will be able to:
1. Implement occupational therapy interventions under the supervision of an occupational therapist in accordance with the established plan of care, while recognizing the OTA's role and responsibilities within the occupational therapy process. 
2. Demonstrate clinical reasoning and problem-solving skills to select, adapt, grade, and implement occupation-based interventions that support clients' occupational performance and participation. 
3. Apply knowledge of human anatomy, physiology, development, psychosocial factors, and disease processes to promote health, wellness, function, and participation across the lifespan. 
4. Collect, document, and communicate client information through observation, interviews, chart review, screenings, and other appropriate methods while collaborating effectively with clients, caregivers, occupational therapists, and members of the interprofessional healthcare team. 
5. Utilize activity analysis, therapeutic use of self, assistive technology, and evidence-informed intervention strategies to address the occupational needs of individuals, groups, and populations. 
6. Demonstrate professional behaviors consistent with ethical, legal, cultural, and professional standards, including accountability, effective communication, teamwork, and respect for diversity. 
7. Demonstrate competency in safe practice, including infection control, client safety, therapeutic handling techniques, documentation, and appropriate use of therapeutic modalities and equipment. 
8. Exhibit effective time management, organization, and self-directed learning skills while engaging in reflective practice and a commitment to lifelong professional development.

STUDENT OCCUPATIONAL THERAPY ASSOCIATION (SOTA) Club
The Student Occupational Therapy Association (SOTA) promotes occupational therapy as a health profession, sponsors student activities, and facilitates communication between students and the administration of the college.  SOTA is a link for the student to the Student Government Association (SGA).  SOTA advocates involvement of students in the Virginia Occupational Therapy Association (VOTA) and the American Occupational Therapy Association (AOTA). 
SOTA should have a representative on the Assembly of Student Delegates (ASD).
All activities of SOTA are designed to meet one or more of the following goals:
	1. 	Provide a mechanism through which student activities can be planned.
	2.	Promote AOTA/ASD involvement.
	3.	Promote VOTA involvement.
4. Promote public awareness of Occupational Therapy.
5.	Promote networking with students from other OT/OTA programs.
6.	Provide community service projects and support.
	7.	Promote involvement in the Student Government Association.
SOTA is a key part of the professional and personal growth of each student in the OTA program.  Each student is strongly encouraged to join and participate in the student organization.






SOUTHWEST VIRGINIA COMMUNITY COLLEGE
STUDENT OCCUPATIONAL THERAPY ASSOCIATION
CONSTITUTION
ARTICLE I.  NAME AND PURPOSE
SECTION 1.	
This organization shall be known as the Student Occupational Therapy Association (SOTA).
SECTION 2.	
The purpose of this organization is to promote occupational therapy as a health profession, sponsor student activities, facilitate communication between students and the administration of the college, and provide community services.
ARTICLE II.  MEMBERSHIP
SECTION 1.	
Membership is open to all students currently in the OTA program.
SECTION 2.
Membership may be terminated if the officers have just cause, such as lack of participation, misconduct, or attitudes that do not reflect the interest of the profession.
ARTICLE III.  OFFICERS
SECTION 1.
The officers for this organization shall be president, vice-president, secretary, treasurer, historian/photographer, and ASD delegate.
SECTION 2.
Elections will be held during the fall semester each year.  Election will be by simple majority vote.
SECTION 3.
Duties of the Officers:
	A.	The President shall:
		1.  Preside over all organization functions
		2.  Coordinate organization activities
		3.  Cast the deciding vote in the event of a tie
		4.  Establish committees as deemed necessary
5.  Possibly serve as a liaison between the organization and the administration of the college through the Student Government Association
6.  Meet with faculty advisor one week prior to each SOTA meeting to discuss the agenda for the upcoming meeting
B.	The Vice-President shall:
		1.  Assist the president in all duties
		2.  Preside over the organization’s meeting in the absence of the president
		3.  Serve as the parliamentarian
		4.  Serve as chairman of the Social Committee
	5.  Keep the members informed of organization activities.
	C.	The Secretary shall:
1.  Record and transcribe all organizational meeting minutes, post one copy on the occupational therapy bulletin board, distribute one copy to the faculty, and keep one copy for the SOTA notebook
2.  Read the minutes from the previous meeting at the beginning of each new meeting
3.  Assume responsibility for all correspondence from the club.
4.  Take attendance at meetings
		5.  Post notice of meetings.
D.	The Treasurer shall:
1. Keep the organization’s financial records and attend to all financial transactions of the organization, including arranging disbursements of the association’s expenses
2.  Serve as chairperson of the Ways and Means Committee.
3.  Sign all SOTA purchase requisitions.
E.	The Historian/Photographer
1.  Keep the SOTA scrapbook and update it with the Association’s current project and events
2.  Own a camera and take pictures at club and class events.
3. Serve as chairperson of the Bylaws Committee
F.	The ASD Delegate shall:
1.   Represent SOTA at VOTA and AOTA meetings and report information from these meetings to the organization.
SECTION 4.
Removal of officers will be by a two-thirds majority at a regular meeting.  A new elected officer will fill the vacated position at this time.

Officers may relinquish their positions at their discretion during their administration.  A special meeting will be scheduled to elect a new officer to fill the vacated position.
SECTION 5.
Each member is responsible for serving on one or more of the following committees: Bylaws; Social; Special Projects; Ways and Means.  A sign-up sheet will be posted by the president following the first meeting of the organization.  Following the second meeting, the president will review the sign-up sheet to ensure that all members have selected a committee.  Each committee will designate a chairperson and submit the name of that individual to the president by the third meeting of the organization.
SECTION 6.
Duties of Standing Committees
A.  	The Bylaws Committee of at least three students shall review the constitution each year and make recommendations for additions/deletions.
B.	The Social Committee of at least four students shall make recommendations and arrangements, and assist in carrying out plans for all SOTA activities.
C.	The Special Projects Committee of at least four students shall investigate and recommend community projects to the organization and assist in implementing these projects.
D.	The Ways and Means Committee of at least four students shall propose fund raising projects and assist in carrying out these projects.
ARTICLE IV.  MEETINGS
SECTION 1.
Meetings will be held monthly.  Other meeting times may be scheduled as needed.
SECTION 2.
Two-thirds membership is required for a quorum when voting on any organization matter.
ARTICLE V.  FINANCES
The SOTA club has an account in the SWCC business office.  Access to the money in the account is gained by having the program secretary submit a purchase requisition to the business office.  The purchase requisition must include a description of the requested item or service, cost, federal tax identification number, signed receipt for purchase and/or copy of cancelled check (if applicable).  Signatures of both the club faculty advisor and the club treasurer must be present on the purchase requisition.  The club must submit a copy of the club minutes documenting that the purchase was passed by at least two-thirds membership.
ARTICLE VI.  PARLIAMENTARY PROCEDURE AND AMENDMENTS
SECTION 1.
Robert’s Rules of Order Revised shall be used for conducting all meetings.
SECTION 2.
Method of Amending the Constitution – Any member may propose a new amendment; the new amendment must be written, then tabled for one month and voted on the next month.  A two-thirds majority is needed to ratify the new amendment.
Virginia Occupational Therapy Association (VOTA)
For more information about our state occupational therapy association, please go to:
https://vota.wildapricot.org/

American Occupational Therapy Association (AOTA)
The American Occupational Therapy Association (AOTA) is the national occupational therapy professional organization that has a wealth of beneficial information for OT practitioners and the general public.  For more information on how to become a member of the AOTA or for information regarding OT practice, schools, legislation, research, etc., please go to:  www.aota.org 
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OCCUPATIONAL THERAPY ASSISTANT PROGRAM 
Job Shadowing Form
NOTE:  please use a separate sheet for each job shadowing site.  A minimum of 12 hours of shadowing with an occupational therapist or occupational therapy assistant is required.  

I verify that ________________________________ has visited the occupational therapy department of
		(Print name of student)
_______________________________________________________________
  (Name of facility) 

	Date
	Check in time and leave time
	Total hours
	Therapist signature

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	




To be completed by supervising OTR or COTA on student behaviors during job shadowing: 
	
	HIGH
	
	
	
	LOW

	Attitude
	5
	4
	3
	2
	1

	Interest
	5
	4
	3
	2
	1

	Initiative
	5
	4
	3
	2
	1

	Appearance
	5
	4
	3
	2
	1



Therapist’s Comments:  _________________________________________________________________
__________________________________________________________________________________________________________________________________________________________________________
______________________________________		_______________________________________
      Supervisor’s Signature					                       Student Signature


Approximate Cost of the Program 
Please note: All fees are subject to change. Students will be notified of all changes as soon as possible. 
Tuition and fees are subject to change. Students should refer to the current course schedule for in-district, out-of-district, out-of-state and international tuition and fees: https://www.sw.edu/paying-for-college/tuition-fees 
Students will incur additional expenses throughout the program, including but not limited to textbooks and instructional materials, uniforms and clinical attire, transportation and meals during fieldwork, CPR certification, Viewpoint compliance tracking, criminal background check, drug screenings, health documentation and screening requirements, TB testing, professional liability insurance (HPSO), graduation fees, NBCOT certification examination fees, and state licensure fees. Additional expenses may be required by individual fieldwork sites
Facilities 
OTA face-to-face classes are primarily held at the Southwest Virginia Community College’s Lebanon Center in the OTA classrooms, laboratory, kitchen, and therapeutic media areas. Instruction may include classroom lectures, laboratory experiences, simulation, community-based learning, and online learning using Zoom and the College's learning management system, as appropriate. 
Length of Program 
The OTA Program is designed to be completed in two academic years (including one summer semester) for students who follow the prescribed curriculum sequence. This program is a full-time commitment. The SWCC academic calendar is found at the website: https://sw.edu/schedule/ . Students should schedule personal vacations and other events during official college breaks. Students are expected to be present during all scheduled class times. 
Class Times/Schedules 
Tentative OTA course schedules are made available at the beginning of each semester with the course syllabus. The OTA program course schedules are subject to change without notice. 
 OTA Pinning Ceremony 
Upon completion of all academic and clinical program requirements, OTA students and guests will be invited to attend the annual OTA Pinning and Awards Ceremony, typically held in early May. Students participating in the ceremony are required to wear the designated OTA professional attire: pewter gray scrub top and pants, a white lab coat, and black shoes (athletic or other appropriate style). Additional ceremony and attire information will be provided by OTA faculty.
Graduation
OTA students will be asked to apply for spring graduation by the published application deadline date prior to the spring graduation date.  Additional information is available at:  https://sw.edu/graduation/ 

OTA Program Requirements
Academic Requirements: 
Students must successfully complete the prescribed sequence of OTA courses and learning experiences to progress through the curriculum. Because OTA courses build upon knowledge and skills developed in previous coursework, all OTA courses must be completed in the published curriculum sequence. Prerequisite and general education courses must also be completed according to the published curriculum plan.
Students must earn a final course grade of "C" or higher in all OTA courses and successfully complete required laboratory competencies, practical examinations, fieldwork requirements, and other designated course requirements as outlined in the course syllabus.
The OTA Program has established an expected examination benchmark of a minimum 80% average on examinations, including the comprehensive final examination, as applicable and outlined in the course syllabus. Students who successfully complete a course but do not meet the expected examination benchmark may be required to complete Academic Remediation to strengthen identified areas of weakness and support readiness for subsequent coursework and the NBCOT® certification examination.
Students who score below 80% on an examination are encouraged to meet with the course instructor to review their performance and identify strategies for improvement.
Students who do not meet course or program progression requirements will be addressed in accordance with the applicable Academic Remediation, Program Probation, Program Dismissal, and Readmission policies outlined in this handbook.

The OTA Program incorporates NBCOT® examination preparation throughout the curriculum, including comprehensive practice examinations during OCT 298 – OTA Seminar. Students must complete all required program-designated practice examinations and meet the board-readiness benchmark(s) established by the OTA Program, as outlined in the course syllabus. Students who do not meet the required benchmark(s) will complete a faculty-directed remediation plan and any additional testing requirements established by the OTA Program. Failure to complete these requirements may delay successful completion of OCT 298, program completion, and graduation.

Clinical Education and Professional Behavioral Requirements:
Selected and supervised fieldwork experiences are an essential component of the OTA Program and are completed at affiliated healthcare and community-based facilities. Because the availability of fieldwork sites within the region is limited, students may be required to travel outside the immediate service area to complete required clinical experiences. Students are responsible for providing their own transportation, uniforms, meals, housing (if applicable), and other expenses associated with fieldwork.
During the final semester, students will complete two eight-week Level II Fieldwork experiences consisting of approximately 40 hours per week. Students should plan their schedules accordingly, as outside employment and personal commitments must not interfere with fieldwork responsibilities.
Students are responsible for meeting all clinical compliance requirements established by the OTA Program and affiliated fieldwork sites. These requirements may include, but are not limited to, health documentation, TB screening, BLS Provider CPR certification, criminal background checks, drug screening, Viewpoint compliance documentation, professional liability insurance, and any additional requirements established by the assigned fieldwork site. Failure to maintain required clinical compliance may delay or prevent participation in fieldwork experiences and may affect progression in the program.
Throughout classroom, laboratory, and fieldwork experiences, students are expected to consistently demonstrate professional behaviors, ethical conduct, effective communication, sound clinical judgment, safety awareness, and clinical competence appropriate for an occupational therapy assistant student. Student performance will be evaluated by OTA faculty and fieldwork educators.
The Program Director reserves the right to immediately remove a student from the classroom, laboratory, fieldwork, or other OTA Program activities when the student's behavior poses a risk to the safety of clients, peers, faculty, staff, or others, or when the student's conduct is inconsistent with the ethical or professional standards of the occupational therapy profession. Such removal does not constitute automatic dismissal from the OTA Program. The incident will be reviewed in accordance with OTA Program and Southwest Virginia Community College policies, and appropriate action, including academic remediation, Program Probation, or Program Dismissal, may be taken.
NOTE: All OTA students must complete Level II Fieldwork within 18 months of completing the academic portion of the program.
NOTE: A felony conviction may affect a graduate's eligibility to sit for the National Board for Certification in Occupational Therapy (NBCOT®) certification examination and/or obtain state licensure.
Program Progression: 
To remain in good standing and progress through the Occupational Therapy Assistant Program, students must meet all academic, clinical, and professional requirements established by the OTA Program, Southwest Virginia Community College, and affiliated fieldwork sites.
To progress in the OTA Program, students must:
· Successfully complete all OTA courses with a final grade of "C" or higher. 
· Participate in required Academic Remediation when examination performance falls below the OTA Program's expected benchmark.
· Successfully complete all designated course requirements, laboratory competencies, fieldwork experiences, and course objectives as outlined in the course syllabus.
· Complete all OTA courses in the prescribed curriculum sequence, as each course builds upon knowledge and skills acquired in previous coursework. 
· Meet all clinical compliance requirements established by the OTA Program and affiliated fieldwork sites. Requirements may include health and safety documentation, required certifications, criminal background checks, drug screening, Viewpoint compliance documentation, professional liability insurance, and any additional requirements established by the assigned fieldwork site.
· Demonstrate professional behaviors, ethical conduct, effective communication, safety awareness, and clinical competence consistent with the expectations of the occupational therapy profession. 
· Adhere to all OTA Program, Southwest Virginia Community College, and affiliated fieldwork site policies and procedures. 
Failure to meet any academic, clinical, or professional progression requirement may result in remediation, program probation, delay in progression, or dismissal from the OTA Program, as outlined in this handbook.
Students are responsible for monitoring their academic progress and seeking assistance from faculty whenever academic or personal concerns may interfere with successful progression through the program.
Program Probation:
Program Probation provides a student with one opportunity to demonstrate the ability to successfully meet the academic, professional, and clinical expectations of the OTA Program.
A student who earns one final grade of "D" in an OTA course may continue in the OTA Program on Program Probation and will be required to remediate the course through an OTA independent study course during the following semester while continuing in the prescribed OTA curriculum. Prior to beginning the independent study, the student will meet with the Program Director and course instructor to review the circumstances leading to the unsuccessful course completion and the requirements for continued enrollment.
Program Probation may be granted only once during enrollment in the OTA Program. Once placed on Program Probation, a student will remain on probation for the remainder of the OTA Program, including following any approved readmission to the program.
While on Program Probation, students must:
· Successfully complete the required independent study course with a final grade of "C" or higher; 
· Successfully complete all concurrently enrolled OTA courses in the prescribed curriculum sequence; 
· Earn a final grade of "C" or higher in all subsequent OTA courses; 
· Meet all Academic Requirements outlined in this handbook; 
· Demonstrate satisfactory professional behavior, ethical conduct, and clinical competence; and 
· Comply with any conditions established by OTA faculty to support successful progression in the program. 
A student who earns a second grade of "D," earns a grade of "F" in any OTA course, or fails to comply with the conditions of Program Probation will be dismissed from the OTA Program and may be considered for readmission in accordance with the OTA Program Readmission Policy.
Academic Remediation: 
Students who successfully complete an OTA course but do not meet the OTA Program's expected examination benchmark of a minimum 80% average on examinations, including the comprehensive final examination when applicable, may be required to participate in Academic Remediation. The purpose of Academic Remediation is to strengthen knowledge, clinical reasoning, and readiness for subsequent OTA coursework and the National Board for Certification in Occupational Therapy (NBCOT®) certification examination.
Academic Remediation requirements will be determined by OTA faculty and may include practice examinations, targeted learning activities, tutoring, faculty conferences, written assignments, or other educational activities. Students are expected to complete all assigned Academic Remediation activities within the timeframe established by OTA faculty.
Program Dismissal: 
Students are expected to maintain the academic, professional, ethical, and clinical standards of the OTA Program throughout their enrollment. Failure to meet these standards may result in dismissal from the OTA Program.
A student may be dismissed from the OTA Program for reasons including, but not limited to, the following:
Academic Reasons
· Earning a second final grade of "D" in an OTA course. 
· Earning a final grade of "F" in any OTA course. 
· Failure to comply with the conditions of Program Probation. 
Professional, Clinical, and Behavioral Reasons
· Failure to successfully complete a required Level II Fieldwork experience.
· Demonstrating unsafe or incompetent performance in the classroom, laboratory, fieldwork, or other learning environment. 
· Failure to demonstrate professional behavior, ethical conduct, or clinical competence expected of an occupational therapy assistant student. 
· Violation of the AOTA Occupational Therapy Code of Ethics, OTA Program policies, Southwest Virginia Community College policies, or affiliated fieldwork site policies. 
· Breach of client confidentiality or violation of HIPAA or other applicable privacy requirements. 
· Academic dishonesty or other violations of the College's Academic Integrity Policy. 
· Falsification of records or required documentation. 
· Failure to maintain required clinical compliance or meet requirements necessary for participation in required fieldwork experiences. 
Immediate removal from a program activity for safety, ethical, or professional concerns may result in Program Dismissal following review in accordance with OTA Program and Southwest Virginia Community College policies.
Program dismissal decisions are made in accordance with OTA Program and Southwest Virginia Community College policies. Students dismissed from the OTA Program may be eligible to apply for readmission in accordance with the OTA Program Readmission Policy.





	OTA Academic Progression at a Glance
Passing course grade (C or higher) + exam average below 80% → Academic Remediation
Student continues in the program and completes assigned remediation to strengthen identified areas of weakness.
One D in an OTA course → Program Probation + Course Remediation
Student continues with their cohort and remediates the course through independent study the following semester.
Second D or an F in an OTA course → Program Dismissal
Student may be considered for readmission according to the OTA Program Readmission Policy.
Professional, ethical, clinical, safety, and fieldwork concerns are addressed separately under the Program Dismissal and Clinical Education and Professional Behavior policies.



Readmission to the OTA Program
Students dismissed from the OTA Program for academic reasons or unsuccessful completion of Level II Fieldwork may apply for readmission and will be considered on an individual basis, provided space is available.
Applicants for readmission must submit a written request to the Program Director prior to the semester in which readmission is requested. Applicants may be required to meet with OTA faculty and demonstrate readiness to resume the program.
Students approved for readmission may be required to repeat selected OTA courses, laboratory experiences, or fieldwork experiences to demonstrate current knowledge and competency. OTA coursework completed more than two years prior to readmission may be required to be repeated.
Students readmitted following academic dismissal will return on Program Probation and must comply with all requirements outlined in the Program Probation section of this handbook.
Students are limited to two enrollments in the same OTA course. Students with two unsuccessful attempts in the same OTA course are not eligible for readmission to the OTA Program.
Students who voluntarily withdraw from the OTA Program in good standing due to personal, medical, or other extenuating circumstances may apply for readmission using the same process.
Students dismissed from the OTA Program for professional misconduct, unethical behavior, safety violations, or other serious conduct violations may be ineligible for readmission, depending upon the nature and circumstances of the dismissal.
GRADING SCALE
The grading system is as follows:
         Grade out of 100                 Letter grade	Numerical grade quality point

94-100			     A				     4
87-93				     B				     3
80-86				     C				     2
73-79				     D				     1
72 and below	                F				     0

ATTENDANCE
Students are expected to attend all scheduled classes, labs, and fieldwork experiences as required in the course syllabi.  (Refer to each course syllabus for specifics concerning penalties for absences or late assignments.)

TRANSFER TO THE SWCC OTA PROGRAM:
The SWCC OTA Program will accept requests for transfer into its program, from students already enrolled in another occupational therapy assistant program, on a case-by-case basis. The student requesting transfer must provide the following documentation.

• A letter of recommendation from the Program Director of the program the student is currently enrolled in or previously enrolled in.
• An official set of transcripts for courses taken in current program.
• A letter of introduction explaining reasons for their transfer.
After review of the documentation, an interview with the SWCC OTA Program Director will be scheduled to discuss the options available for transfer.

ACADEMIC INTEGRITY:
Students are expected to maintain the highest standards of academic honesty and integrity. Academic dishonesty, including but not limited to cheating, plagiarism, fabrication, facilitation of academic dishonesty, and unauthorized examination behavior, is prohibited and will be addressed in accordance with Southwest Virginia Community College policies. Violations may also result in disciplinary action by the OTA Program, including Program Dismissal.
COLLEGE POLICIES AND STUDENT RESOURCES
OTA students are responsible for following all applicable Southwest Virginia Community College policies and procedures. College policies and information regarding course withdrawal and incomplete grades, student conduct, accessibility services, student records and FERPA, copyright, technology support, student insurance, and other student services are available through the College website, Student Handbook, and individual course syllabi.
Students are responsible for reviewing and following the policies and requirements provided in each course syllabus. OTA Program-specific requirements and expectations are identified in this handbook and/or the applicable course syllabus.
STUDENT EMPLOYMENT: 
Employment must not interfere with attendance, laboratory experiences, fieldwork, examinations, or other academic responsibilities.

TRANSPORTATION
Reliable transportation for all travel requirements associated with the Occupational Therapy Assistant Program is the responsibility of the student. This includes attendance for both classroom and clinical requirements.
PROFESSIONAL DRESS AND APPEARANCE
Students are expected to maintain a neat, clean, and professional appearance appropriate for an occupational therapy program.
Specific Labs, Field Trips, Guest Speakers, and Community Activities: As directed by OTA faculty, students are expected to wear scrub pants with an SWCC OTA or occupational therapy T-shirt, closed-toe shoes, and their college identification badge. Faculty will notify students when this attire is required.
Fieldwork Experiences: The designated SWCC OTA pewter gray scrub uniform, embroidered with the SWCC OTA Program logo, is the standard and preferred attire for fieldwork experiences. Students should wear the OTA scrub uniform unless otherwise directed by OTA faculty or the assigned fieldwork site. Some fieldwork settings, such as school-based, pediatric, psychosocial, or community-based settings, may require or permit alternative professional attire appropriate to the setting. Students must follow the dress code and appearance requirements of the assigned fieldwork site.
OTA Pinning Ceremony: Students participating in the OTA Pinning Ceremony are required to wear the designated OTA professional attire: pewter gray scrub top and pants, white lab coat, and black shoes (athletic or other appropriate style). Specific style and ordering information will be provided by OTA faculty.
Students who are not appropriately dressed for a scheduled lab or professional activity may be asked to change before participating.
INCLEMENT WEATHER POLICY:
In the event of schedule changes/cancellation of academic classes due to snow and/or
hazardous conditions, students will adhere to the SWCC schedule. See course syllabus for more details. Students must exercise good personal judgment in regard to travel.  For inclement weather during clinical experiences, please check with clinical site.  

SAFETY AND EMERGENCY PREPARENESS INFORMATION
Please view documents at the following website link for more detailed information:
http://www.sw.edu/emergency/ 
Please review the information on this page, the Emergency Reference Guide at the above website to become familiar with the College's security policies and procedures so that you will know how to initially respond in the event of an emergency. 
LAB SAFETY
Each lab is equipped with a first aid kit, and a fire extinguisher is located in the OTA Physical Dysfunction Lab (Lebanon Center, Room 5). Safety Data Sheets (SDS) for lab supplies are maintained in the lab notebook in the OTA classroom (Lebanon Center, Room 4). Students should notify the instructor of any safety questions, concerns, or incidents.
CLINICAL COMPLIANCE REQUIREMENTS
Students are responsible for completing and maintaining all clinical compliance requirements established by the OTA Program and affiliated fieldwork sites. Required documentation is maintained through the program-designated compliance system (currently Viewpoint Screening Health Portal). Requirements may vary by fieldwork site, and students are responsible for meeting any additional requirements of their assigned facility.
MEDICAL INSURANCE AND LIABILITY INSURANCE
Students are responsible for medical expenses associated with illness or injury that may occur during program or fieldwork activities and are encouraged to maintain personal health insurance.
Liability Insurance coverage – To accommodate the demand for higher coverage rates for student liability coverage at clinical sites, a student liability insurance policy will need to be purchased by students prior to attending Level I or Level II clinicals.  The student policy is available Student Malpractice Insurance - Healthcare Providers Service   
http://www.hpso.com/individuals/professional-liability/student-malpractice-insurance-coverage-description

CONFIDENTIALITY/HIPAA
OTA students are required to complete Health Insurance Portability and Accountability Act (HIPAA) training and provide documentation as required by the OTA Program and affiliated fieldwork sites. Clinical facilities may require additional HIPAA or confidentiality training prior to participation in fieldwork.
Students must maintain the confidentiality of all patient/client information obtained during classroom, laboratory, community, and fieldwork experiences. Patient/client information may be accessed, used, or discussed only as necessary for authorized educational or clinical purposes and only with appropriate individuals in a confidential setting.
Students must comply with HIPAA requirements, OTA Program policies, and the confidentiality and privacy policies of assigned fieldwork sites. Unauthorized access, use, disclosure, or discussion of confidential patient/client information may result in disciplinary action, including removal from a fieldwork experience or Program Dismissal.
CRIMINAL BACKGROUND CHECK AND DRUG SCREENING
OTA students are required to complete a criminal background check and drug screening through the program-designated compliance system, currently Viewpoint Screening, and meet all requirements of assigned fieldwork sites. Students are responsible for associated costs and completion by established deadlines.
Failure to complete or meet required background check or drug screening requirements may delay or prevent participation in fieldwork and may affect progression in the OTA Program. The OTA Program cannot guarantee an alternative fieldwork placement when a student does not meet the requirements of an assigned facility.
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STUDENT HEALTH REQUIREMENTS AND PHYSICAL EXAM
OTA students must meet the health and clinical compliance requirements necessary for participation in laboratory and fieldwork experiences. Students are required to submit the designated health/physical examination documentation by the established deadline and maintain current documentation as required by the OTA Program and affiliated fieldwork sites.
Additional health documentation or requirements may be established by individual fieldwork sites. Failure to meet required clinical compliance requirements may delay or prevent participation in fieldwork.
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FIELDWORK
Supervised fieldwork experiences are an integral component of the OTA Program and provide students with opportunities to integrate academic knowledge with occupational therapy practice. Through fieldwork, students develop clinical reasoning, professional behaviors, communication skills, and competence in the occupational therapy process.
Fieldwork experiences are completed in a variety of traditional and emerging practice settings and populations consistent with the OTA curriculum. Students are expected to comply with all OTA Program requirements and the policies, schedules, procedures, and professional expectations of their assigned fieldwork sites.
Level I Fieldwork
Level I Fieldwork is designed to enrich academic coursework through directed observation, participation, reflection, and application of knowledge and skills related to the occupational therapy process. Level I Fieldwork provides opportunities for students to develop professional behaviors and apply clinical reasoning under appropriate supervision. Level I Fieldwork may not be substituted for any portion of Level II Fieldwork, and student performance is formally evaluated.
The SWCC OTA Program includes two Level I Fieldwork experiences:
· Summer Term – OCT 190, Coordinated Practice in Occupational Therapy I: Students complete 75 hours of fieldwork in a psychosocial-based setting. 
· Second-Year Fall Semester – OCT 190, Coordinated Practice in Occupational Therapy II: Students complete 75 hours of fieldwork divided between two clinical sites (approximately 37.5 hours at each site) to provide experience with different practice settings and/or populations.



Level II Fieldwork
Level II Fieldwork provides students with opportunities to integrate and apply the knowledge, skills, clinical reasoning, and professional behaviors developed throughout the OTA curriculum. The goal of Level II Fieldwork is to develop competent, entry-level occupational therapy assistants prepared to practice as generalists.
Following successful completion of the required academic coursework and Level I Fieldwork experiences, students complete 16 weeks of Level II Fieldwork during the final semester of the program. Level II Fieldwork consists of two full-time, eight-week experiences:
· OCT 290 – Coordinated Practice in Occupational Therapy III: eight-week full-time Level II Fieldwork experience. 
· OCT 290 – Coordinated Practice in Occupational Therapy IV: eight-week full-time Level II Fieldwork experience. 
Level II Fieldwork placements provide students with opportunities to develop competence in a variety of occupational therapy practice settings and populations. Students are supervised by qualified fieldwork educators in accordance with ACOTE requirements and the policies of the assigned fieldwork site.
Students must successfully complete all required Level II Fieldwork experiences and must complete Level II Fieldwork within 18 months following completion of the academic portion of the program.
THE FIELDWORK ASSIGNMENT PROCESS
Level I Fieldwork: Level I Fieldwork sites are assigned by the Academic Fieldwork Coordinator (AFWC) based on course objectives, available placements, and appropriate learning opportunities. Students will receive information regarding their assigned site and are responsible for contacting the site as directed to confirm schedules and other placement requirements.
Level II Fieldwork: Level II Fieldwork placements are coordinated by the AFWC during the fall semester for the following spring semester. Students complete two eight-week Level II Fieldwork experiences. Placements are selected based on available sites, program requirements, student educational needs, and opportunities to provide experience with a variety of practice settings and populations.
Fieldwork placement availability is limited, and students may be required to travel outside the College service area or temporarily relocate to complete required experiences. Students should approach fieldwork as an opportunity to expand their clinical knowledge, professional skills, and experience with diverse practice settings and populations.
Once placements are confirmed, students will receive available information regarding the assigned facility, including scheduling, dress code, clinical requirements, and other site-specific expectations.
CONSIDERATIONS FOR LEVEL II FIELDWORK
Students should plan carefully for the time, financial, transportation, housing, and personal responsibilities associated with Level II Fieldwork. Students are responsible for expenses related to fieldwork, which may include transportation, housing, meals, professional attire, clinical compliance requirements, and other personal expenses.
Attendance and Scheduling: Students are expected to follow the schedule, attendance requirements, working hours, holidays, and other policies of the assigned fieldwork site. Absences should be communicated promptly and handled according to OTA Program and fieldwork site requirements. Make-up time may be required.
Housing and Transportation: Students are responsible for arranging reliable transportation and, when necessary, housing for fieldwork experiences. Fieldwork sites or OTA faculty may provide available resources or suggestions; however, securing transportation and housing remains the responsibility of the student.
Fieldwork Site Changes: Once a fieldwork placement has been confirmed, changes will generally be made only when necessary due to circumstances affecting the availability or appropriateness of the placement. If a fieldwork site cancels a confirmed placement, the AFWC will work with the student to identify an appropriate alternative placement.
New Fieldwork Sites: Students who are interested in a potential fieldwork site that does not have an existing affiliation with SWCC should discuss the site with the AFWC. Students should not independently arrange or make commitments regarding fieldwork placements. The AFWC will determine whether the site is appropriate and whether an affiliation agreement can be established.
Conflict of Interest: Students should disclose any actual or potential conflict of interest involving a proposed fieldwork placement to the AFWC. Students generally will not be assigned to a setting in which a close personal or family relationship could interfere with appropriate supervision, evaluation, or the integrity of the educational experience.
Additional policies, procedures, and expectations related to fieldwork are provided in the SWCC OTA Fieldwork Education Handbook.
EVALUATION OF PERFORMANCE
Level I Fieldwork
Student performance during Level I Fieldwork is evaluated using the Philadelphia Region Fieldwork Consortium Level I Student Evaluation or other currently approved evaluation form. Performance is evaluated as satisfactory or unsatisfactory, and the course grade is reported as Pass (P) or Fail (F). The Fieldwork Educator will review the evaluation with the student at the completion of the experience. The evaluation must be completed and signed by both the Fieldwork Educator and student.
Level II Fieldwork
Student performance during Level II Fieldwork is evaluated using the AOTA Fieldwork Performance Evaluation for the Occupational Therapy Assistant Student (FWPE) or other currently approved evaluation instrument. The Fieldwork Educator provides feedback regarding student performance throughout the experience, including a formal midterm and final evaluation. The course grade is reported as Pass (P) or Fail (F).
FAILURE TO SUCCESSFULLY COMPLETE LEVEL II FIELDWORK
The Fieldwork Educator is responsible for evaluating the student's performance and determining whether the student has demonstrated the competencies required for successful completion of the fieldwork experience.
The Academic Fieldwork Coordinator (AFWC) will maintain communication with the student and Fieldwork Educator during Level II Fieldwork. When concerns regarding student performance arise, the AFWC will work with the student and Fieldwork Educator, as appropriate, to identify concerns, provide support, and determine appropriate next steps.
Failure to successfully complete a required Level II Fieldwork experience will result in dismissal from the OTA Program. Students dismissed for an unsuccessful Level II Fieldwork experience may be considered for readmission in accordance with the Readmission to the OTA Program policy.
If readmission is approved, requirements for repeating the Level II Fieldwork experience, completing remediation, or repeating other coursework or learning experiences will be determined by the AFWC and Program Director based on the circumstances of the unsuccessful fieldwork experience and the student's readiness to resume the program.
Additional fieldwork policies, procedures, and expectations are provided in the SWCC OTA Fieldwork Education Handbook.
.

CERTIFICATION EXAMINATION
Graduates who successfully complete the Occupational Therapy Assistant Program are eligible to apply for the national certification examination for occupational therapy assistants administered by the National Board for Certification in Occupational Therapy (NBCOT®). Upon successful completion of the examination, the individual will earn the credential Certified Occupational Therapy Assistant (COTA®).
Students are responsible for completing the NBCOT application process, submitting required documentation and fees, and scheduling the certification examination. The NBCOT examination is computer-based and is administered through Pearson VUE testing centers. Current information regarding examination eligibility, application procedures, testing accommodations, examination preparation, and scheduling is available through NBCOT. 
Students who require testing accommodations should review NBCOT requirements well in advance of applying for the examination. NBCOT provides reasonable and appropriate testing accommodations for eligible candidates with documented disabilities who complete the required accommodation process. 
LICENSURE
Graduation from the OTA Program and NBCOT certification are separate from state licensure or other state authorization to practice. Most states require occupational therapy assistants to obtain a license or other authorization before practicing.
Graduates are responsible for understanding and meeting the requirements of the state or jurisdiction in which they intend to practice. Requirements vary by state and may include successful completion of the NBCOT certification examination, an application, fees, background or character review, and other state-specific requirements. Students should contact the appropriate state regulatory board for current licensure requirements.
FELONY STATEMENT
A felony conviction may affect a graduate's ability to sit for the NBCOT® certification examination and/or obtain state licensure to practice as an occupational therapy assistant. Individuals with a felony conviction or other criminal history are encouraged to review current NBCOT eligibility requirements and contact the appropriate state licensing board regarding eligibility for licensure.
NBCOT conducts a character review as part of the certification process and provides an Early Determination Review process for individuals who wish to determine whether a prior issue may affect their eligibility for certification. Current information regarding character review and eligibility is available through NBCOT Examination and Eligibility Information.
STUDENT CODE OF CONDUCT
OTA students are expected to comply with the Southwest Virginia Community College Student Code of Conduct and all applicable College policies. The Student Code of Conduct outlines expectations for student behavior, prohibited conduct, disciplinary procedures, and student rights and responsibilities.
In addition to College expectations, OTA students are expected to meet the professional, ethical, safety, and behavioral standards of the OTA Program as outlined in this handbook and applicable fieldwork policies. Violations may be addressed in accordance with College policies and, when applicable, the OTA Program's Program Probation and Program Dismissal policies.
The current Southwest Virginia Community College Student Code of Conduct is available in the College Catalog:
SWCC Student Code of Conduct


Professional Development Evaluation
OTA faculty evaluates student professional development throughout the program. Formal Professional Development Evaluations are completed during the spring semester of the first year and fall semester of the second year. Students also receive ongoing feedback regarding professional behaviors throughout classroom, laboratory, community, and fieldwork experiences.
When concerns are identified, faculty will discuss the concerns with the student and clarify expectations for improvement. Continued or significant concerns regarding professional behavior may result in additional faculty conferences, remediation, Program Probation, Program Dismissal, as appropriate and in accordance with the policies outlined in this handbook.















SOUTHWEST VIRGINIA COMMUNITY COLLEGE
OCCUPATIONAL THERAPY ASSISTANT PROGRAM
PROFESSIONAL DEVELOPMENT EVALUATION

STUDENT: ___________________________________  SEMESTER:____________________________________________
PURPOSE:  This evaluation is to provide feedback to the student regarding his/her professional development.  The following rating scale is to be used by the faculty.  Ratings are based on observations of student performance in classroom, laboratory, clinical, and professional situations.

	0- UNSATISFACTORY
	The student does not demonstrate the required level of professional skill.

	1- NEEDS IMPROVEMENT
	The student, while beginning to demonstrate the required level of professional skill, needs improvement in either quality or quantity.

	2- MEETS REQUIREMENTS
	The student demonstrates the required level of professional skill.

	3-EXCEEDS REQUIREMENTS
	The student demonstrates refinement or additional qualities beyond that required by his/her progression through this curriculum



SCORING:  Any score above 38 will be recorded as SATISFACTORY.  An UNSATISFACTORY Professional Development rating will result in faculty review and may result in remediation, Program Probation, or Program Dismissal, depending upon the nature and severity of the concerns and in accordance with OTA Program and College policies.

	PROFESSIONAL DEVELOPMENT SKILLS
	RATING
	COMMENTS

	
	0
	1
	2
	3
	

	1.  Respects faculty and classmates by arriving punctually.
	     
	 
	

	
	

	2. Notifies faculty prior to scheduled time if circumstances prevent participation in learning activities.

	
	
	

	
	

	3.  Uses time in classroom and lab efficiently.
	
	
	

	
	

	4.  Makes up missed assignments satisfactorily.
	
	
	

	
	

	5. Demonstrates the ability to work productively with authority figures.

	
	
	
	

	

	6. Demonstrates the ability to be a cooperative member of the class and the profession.

	
	
	
	
	

	7. Demonstrates the ability to be a contributing member of the class and the profession.

	
	
	

	
	

	8. Communicates effectively with peers.

	
	
	
	
	

	9.   Communicates effectively with professionals. 
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	PROFESSIONAL DEVELOPMENT SKILLS
	RATING
	COMMENTS

	
	0
	1
	2
	3
	

	10. Recognizes and utilizes nonverbal communication.

	
	
	
	
	

	11.  Organizes and places priorities in an effective sequence. 
	
	
	

	
	


	12.  Recognizes and utilizes knowledge of strengths.
	
	
	
	
	


	13.  Recognizes and utilizes knowledge of weaknesses.
	
	
	

	
	


	14.  Demonstrates the ability to problem solve by logically evaluation facts.

	
	
	

	

	

	15.  Asks appropriate questions when in doubt.
	
	
	
	
	


	16.  Demonstrates the ability to modify behavior in response    to feedback.

	
	
	

	
	


	17.  Demonstrates the ability to give constructive feedback in a timely and appropriate manner.

	
	
	

	
	


	18.  Demonstrates emotional stability
	
	
	

	
	

	19.  Deals with personal emotions maturely.

	
	
	
	
	

	20. Demonstrates the ability to be flexible with unexpected situations.

	
	
	

	
	

	21. Displays honesty and integrity in academic and professional matters.

	
	
	
	
	

	22.  Demonstrates functional level of confidence
	
	
	
	
	


	23. Complies with rules of the classroom and building.
	
	
	

	
	


	TOTAL 
	
               



ADDITIONAL COMMENTS:     

 


STUDENT COMMENTS:




___________________________________		_____________________________
	Student Signature/Date			


         Faculty Signature/Date
OCCUPATIONAL THERAPY ASSISTANT PROGRAM
PROFESSIONAL DEVELOPMENT EVALUATION
CRITERIA FOR MEETING REQUIREMENTS
NOTE:	 The following criteria are intended ONLY as guidelines for the rating of “Meets Requirements” on the Professional Development Evaluation.  They are not to be construed as the only indicators that may be used by faculty to determine a student’s rating for a particular professional development skill.

1.	Skill:		Respects faculty and classmates by arriving punctually.
Criteria:	The student is expected to arrive on time, including returning from breaks, for all classes.
2.	Skill:		Notifies faculty prior to scheduled time if circumstances prevent participation in learning 
			activities.
Criteria:	The student is expected to notify the instructor by office phone no later than 15 minutes prior to appropriate class, if the student will be arriving late or if circumstances prevent participation in learning activities.
3.	Skill:		Uses time in classroom and lab effectively.
Criteria:	The student is expected to use time in class and lab productively.  The student should independently seek out learning experiences, utilize learning resources, and practice procedures and skills as instructed.
4.	Skill:		Makes up missed assignments satisfactorily.
Criteria:	The student is expected to take responsibility for independently obtaining material missed, including information regarding assignments, due to non-participation in learning experiences.  Additionally, the student is expected to be prepared to take missed examinations on the day of return to the OTA Program.
5.	Skill:		Demonstrates the ability to work productively with authority figures.
Criteria:	The student is expected to interact in a professional and mature manner with instructors, program faculty, and clinical supervisors.
6.	Skill:		Demonstrates the ability to be a cooperative member of the class and the profession.
	Criteria:		The student is expected to exhibit a courteous, respectful, and professional demeanor.
7.	Skill:		Demonstrates the ability to be a contributing member of the class and the profession.
Criteria:	The student is expected to participate in classroom discussions, group assignments, and professional or organizational activities.
8.	Skill:		Communicates effectively with peers.
Criteria:	The student is expected to communicate clearly, concisely, and assertively with his/her peers.
9.	Skill:		Communicates effectively with professionals.
Criteria:	The student is expected to show respect, and to communicate clearly and concisely, with a variety of health care professionals.
10.	Skill:		Recognizes and utilizes non-verbal communication.
Criteria:	The student is expected to respond appropriately to non-verbal communication cues from peers, instructors, and other professionals.  The student is expected to refrain from inappropriate facial expressions and gestures
11.	Skill:		Organizes and prioritizes in an effective sequence.
Criteria:	The student is expected to independently plan and rank all program assignments in a logical sequence such that all assignments are completed as required.  Personal commitments must be planned such that they do not interfere with the program commitments.
12.	Skill:		Recognizes and utilizes knowledge of strengths.
Criteria:	The student is expected to be aware of interpersonal and/or professional areas in which he/she performs well and to capitalize on these strengths to compensate effectively for areas that need improvement.
13.	Skill:		Recognizes and utilizes knowledge of weaknesses.
Criteria:	The student is expected to be aware of interpersonal and/or professional areas that need improvement, and to be actively pursuing necessary changes.
14.	Skill:		Demonstrates the ability to problem solve by logically evaluating facts.
Criteria:	The student is expected to consistently display the ability to independently identify a problem, generate possible solutions, evaluate possible solutions to determine the most efficient and effective solution, implement the solution and evaluate the outcome.
15.	Skill:		Ask appropriate questions when in doubt.
Criteria:	The student is expected to use course materials and resources in an effort to answer questions independently before asking instructor.  Questions raised during classes and laboratory must be relevant to topic being discussed.
16.	Skill:		Demonstrates the ability to modify behavior in response to feedback.
Criteria:	The student is expected to accept feedback in a positive manner without becoming defensive.  Constructive feedback is to be utilized as a learning experience; the student is expected to make appropriate changes in his/her behavior in response to the feedback.
17.	Skill:		Demonstrates the ability to give constructive feedback in a timely 
and appropriate manner.
Criteria:	The student is expected to provide constructive feedback in a respectful and assertive manner.
18.	Skill:		Demonstrates emotional stability.
Criteria:	The student is expected to exhibit an enthusiastic and positive attitude toward all learning experiences.  Appropriate behavior and good judgment in all learning situations is required.  The student is expected to assume responsibility for his/her behavior, without making excuses or blaming others.
19.	Skill:		Deals with personal emotions maturely.
Criteria:	The student is expected to manage personal difficulties in a manner that does not interfere with learning experiences.  The student must demonstrate the ability to separate personal feelings from professional /learning experiences.  Conflicts must resolve in an assertive and appropriate manner.
20.	Skill:		Displays the ability to be flexible with unexpected situations.
Criteria:	The student is expected to be willing to adjust his/her schedule for class and laboratory time as dictated by the situation.  The student must be able to accommodate to unexpected changes and/or challenges.
21.	Skill:		Demonstrates honesty and integrity in academic and professional matters.
Criteria:	The student is expected to display honesty, integrity, ethics, and openness in all program learning experiences and related interactions.
22.	Skill:		Demonstrates functional level of self-confidence.
Criteria:	The student is expected to display comfort with their abilities, to recognize their limits of knowledge and ability, and to seek assistance when appropriate.  The student must not attempt to perform activities beyond their professional abilities.	
23 	Skill:		Complies with rules of the classroom and building.
Criteria:	The student is expected to maintain the classrooms, laboratories, and building in an orderly manner, follow all SWCC rules and policies, and adhere to all safety requirements.  All supplies must be returned to their storage area, and trash and recyclable material disposed of properly. 









CLINICAL FORMS AND WAIVERS

Hepatitis B Vaccine – Declination


The Southwest Virginia Community College Occupational Therapy Assistant program requires that all students either be inoculated with the Hepatitis B vaccine or sign this waiver stating their refusal to have this inoculation, prior to participating in clinical fieldwork.

I understand that due to my potential exposure to blood or other potentially infectious materials I may be at risk of acquiring Hepatitis B virus (HBV) infection.  However, I decline the Hepatitis B vaccination at this time.   I understand that by declining this vaccine, I continue to be at risk of acquiring Hepatitis B, a serious disease.  I also realize in declining, that I relieve the Southwest Virginia Community College Occupational Therapy Assistant program and each clinical facility to which I may be assigned of all responsibility should I acquire Hepatitis B while I am enrolled in the Occupational Therapy Assistant program.

I hereby consent to release of this document to any clinical agency that may request it in connection with my occupational therapy assistant education.  No further release will be made without my consent.

I certify that I am at least 18 years of age (if under 18 years of age, parent or guardian must sign).


			___________________________________________________________
			Student / Parent / Guardian  signature                                     Date




			___________________________________________________________
			  Witness							Date

Varicella Waiver



[image: A form with text and a questionnaire

Description automatically generated with medium confidence]


SOUTHWEST VIRGINIA COMMUNITY COLLEGE
STATEMENT ON IMMUNIZATIONS AND VACCINATIONS

Southwest Virginia Community College recognizes the individual rights to self-determination and decision making for all individuals with regard to public health immunization and vaccination recommendations.  Southwest Virginia Community College strongly supports immunizations and vaccinations to protect the public from highly communicable and deadly diseases such as measles, mumps, diphtheria, pertussis, influenza, and the coronavirus for its students and employees.  Furthermore, the Centers for Disease Control and Prevention (CDC) and the Advisory Committee on Immunization Practices (ACIP) recommend that all eligible individuals receive immunizations and vaccinations against preventable diseases. All health professional program students should be immunized and vaccinated according to current recommendations by the CDC and the Association for Professionals in Infection Control and Epidemiology (APIC).
 
Although Southwest Virginia Community College does not require all health professional students to be vaccinated with the COVID-19 vaccine to be admitted into a restricted admissions health program, the vaccination (and other immunizations and vaccinations) may be required by our clinical facilities in order for our students to enter these facilities.  A clinical facility's decision to mandate the COVID-19 vaccine or other vaccines and immunizations is independent of Southwest Virginia Community College.  
Southwest Virginia Community College faculty and students must comply with the policies required by clinical facilities with which we have legal agreements.  If a student refuses to comply with a clinical facility immunization and vaccination requirement, Southwest Virginia Community College will attempt, but cannot guarantee, to assign a student to an alternative clinical facility. A student will be placed in an alternative location only if it meets the educational objectives of Southwest Virginia Community College and program requirements for clinical placement.  Faculty also must be available to appropriately supervise students at the clinical facility.  Refusal to comply with a clinical facility immunization and vaccination requirement by a student in our health programs may impede your progress in the program or your ability to remain in the program.  
 
Your signature below acknowledges that you have read and understand that by enrolling in this program, you may be required to complete clinical experiences in facilities that mandate immunizations and vaccinations.  If you choose not to receive an immunization or vaccination required by a clinical facility, one of the following actions may happen:

· You may be able to be assigned to another clinical facility if one is available;
· You may not be able to be assigned to another clinical facility because there is no other clinical facility for the specific educational requirement available in the area; or 
· If there is not another alternative clinical facility, due to the clinical facility requirements and the inability to assign you to another clinical facility, you will be unable to continue in the program, or you must postpone your continued enrollment in the program until such time you are able to fulfill all requirements of the program and clinical experiences.
 
_____________________________						___________________
Name										Date


If the student is less than 18 years of age, the following section must be completed:
 My child/ward is under 18 years of age and I am hereby providing permission for him/her to participate in this program, and I agree to be responsible for his/her behavior and safety during this event.
	

___________________________			_________________________
Child’s Name						Parent’s or guardian’s signature


_________________________
Date		
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OCCUPATIONAL THERAPY ASSISTANT   (OTA)  PROGRAM SELECTIVE CHECK LIST     Keep this page for your records     It  is the applicants’   responsibility to make sure that all requirements   and   pre - req u isites   are met and all required  documentation  is received in the specified offices by stated deadlines.  This   check list is provided as a  quick  general guidance   sheet   for your records .  Please   refer to the SWCC  catalog  at sw.edu for full program details.        We highly recommend that you  work   on a regular basis   with  either   Annette Looney (276.964.7643  annette.looney@sw.edu   or  Billie Carol Keene (276 .964.7743,   billie.keene@sw.edu )  for future advisement.    They will be able to help you with course  registration  and will gladly discuss actions that you can take to make yourself more competitive.   If you have questions or  need additional assistance ,  please stop by the Admissions Office  –   Dellinger Hall Room 220  -   (276) 964.7238  -   admissions@sw.edu   .   APPLICANT CHECK LIST   Application requirements  &  documentation must be received in the Admissions Office by March 15 unless otherwise noted   

APPLICANT REQUIREMENT  WAYS TO COMPLETE  COMPLETED              (   )  

SWCC Admissions Application  Online at www. sw.edu    

Occupational Therapy Assistant   Application  Online at  https://sw.edu/health - technology/occupational - therapy - assistant - app/     

Official High School Transcript  Applicant  request s   HS to send official transcript   to  SWCC Admissions     

GED Scores (if applicable)  Applicant P rovides   Copy to Admissions   

ALL Official College/ University Transcripts     (excluding VCCS  –   Virginia Community  Colleges)  Applicant request s   Colleges/Universities   to send  official   transcripts   to SWCC Admissions   

Completion of OTA Prerequisite Courses  BIO 141 and BIO 142: Complete with a grade of “C”  or higher by the March 15 application deadline.    HLT 143 and SDV 101: Complete with a grade of “C”  or higher prior to beginning the first semester of OTA   coursework. Conditional acceptance may be offered  pending  successful  completion of HLT 143 and SDV  101.   

Demonstrate competency in Math and English  as determined in the Direct Enrollment Policy   Eligibility for MTH 154 (Students can complete the  informed self - placement (ISP) survey at  https://desurvey.vccs.edu/)    • Completion of MDE 10 • Completion of Virginia  Placement Tests (VPT) within 5 years prior to  application with demonstrated proficiency in MTE 01 - MTE 05, or • HS GPA 3.00 & Algebra II or higher  within the last 5 years, or • GED Math score of 165 or  above w ithin the last 5 years, or • SAT math score of  510 - 520, ACT math score of 19 - 22, or • Completion  of college - level math class equivalent to MTE 01 - MTE 05 within the last 5 years.     

Place into ENG 111 or Completion of ENG 111    (grade “C” or better)    Direct Enrollment policy, or have completed ENG 111  (grade “C” or better)   

Minimum 2.5 high school or college curricular  GPA  –   Based on Last School Attended Whether  HS or College, with at least 12 credits completed  Based on last school attended with 12 or more credits  attempted.  All official transcripts will be reviewed by  the Admissions Office.     

ATI  –   TEAS -   Allied Health Examination  Complete the ATI TEAS -   Allied Health examination  with a  minimum composite score of 60   within the  past five years.   

  Applicant must  also  complete  twelve (12 ) hours of observation in a n   OCCUPATIONAL THERAPY SETTING .   Applicants  may meet this requirement at multiple sites.   Observation must be documented by  OT   personnel denoting date(s) and time(s ).   Observation documentation must be received in the SWCC   –   Occupational Therapy  Assistant Department   –   PO Box 1101   –   Richlands, VA  24641   or emailed to:   annette.looney@sw.edu   .       You are important to us   and w e want to help  you meet your educational goals!    If you have question s   or need additional assistance ,  please stop by the Admissions Office  –   Dellinger Hall Room 220  -   (276) 964.7238  -   admissions@sw.edu   .  
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                                SOUTHWEST VIRGINIA COMMUNITY COLLEGE                                OCCUPATIONAL THERAPY   ASSISTANT PROGRAM      P hysical   Assessment and Immunization Record     To be completed by  a physician , physician assistant,   or certified nurse pr actitioner and  submitted to the address on the back of this form.   You should keep a copy for your records.                              

  Name:                                                          Home Address:                                                                  Home Phone No._______________     EMP L ID : ______________________ _                     __________________________     Name of Emergency Contact:                                                          Address of Emergency Contact:________________________ __________     Phone No.  of Emergency   Contact:__________________________                                              _________________________________  

Allergies   DOB   Age   

Height   Weight   Blood  p ressure   Pulse   Sex   

 

PROBLEMS ADDRESSED   Include Any Exist ing Medical Problems  MEDICATION   LIST   OTC MEDICATIONS  

     

     

     

     

     

     

     

   

       IMMUNIZATION RECORD      -   THIS SECTION MUST BE COMPLETELY FILLED OUT                                                  INITIALS                                                                 

PPD (Date of administration and results must be within the past year and legally documented) If history of positive obtain  CXRAY.      Test Type: _______    Date:   _______    Results:  _______   

* MMR Dates     Measles Dose I: ______ _    Dose II: _______ Mumps Dose I: _______   Rubella Dose I:  _______   

  * Rubella Titer  Results ________  Immunity Confirmed  Yes ________  or     No __________   

  * Hepatitis B      Date Dose I:______  Dose II: _______ Dose III: _________    

  * Hepatitis  B  Titer Results:      Or  Waiver Declining Immunization:  ___________________________   

  * Varicella (Chickenpox)  Documented history or immunization of disease , or titer if unknown.   

  TD:  Within Last 10 years. Date of administration ____________________   

*Documentation of immunization  OR   titer must be provided .  

 

         HEALTH CARE EXAM                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                               INITALS  

Demonstrates the ability to lift, push and pull a minimum of 50 pounds   

Demonstrates no physical, emotional or psychosocial factors whic h would limit this individual’s ability to function safely in a  health care setting, as a health care provider.   

Comments:                    


image8.emf
            Additional Comments:                         PHYSICIAN’S OR CERTIFIED NURSE PRACTITIONER’S SIGNATURE_______________________________________________       PHYSICIAN’S OR   CNP’S NAME (Please print ) _ ________________________________ ___________Date:________________       ADDRESS______________________________ _______________________________________________________________       Please keep a copy for your personal files and submit the completed form to:     MS.    ANNETTE LOONEY   OTA PROGRAM   DIRECTOR   SOUTHWEST VIRGINIA COMMUNITY COLLEGE   PO BOX  1101   RICHLANDS, VA 24641                                                                                                                                                      03/22                

 

PHYSICAL EXAM:   NOTE INITIAL EACH SYSTEM IF NO PATHOLOGICAL FINDINGS OR CONCERNS  

PHYSICAL     

General  Heart  Extre mities \ Musculoskeletal  Dermatology  

              

HEENT  Lungs  GI \ GU  Neurological  

              

ROS     

  General  Cardiovascular  Extremities \ Musculoskeletal  Dermatology  

              

  HEENT  Respiratory  GI \ GU  Neurological  
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VARICELLA VACCINE
Chickenpox Verification, Varicella Screening Consent/Declination

It is the policy of this facility that all students with direct patient care should be immune to Varicella
(Chickenpox). Students who provide a Varicella screening that indicates immunity do not have to
sign this form. Varicella screening can be done through the student's private physician. For those
students whose immunity is negative, the student can either obtain the vaccine from their private
physician or sign the Varicella Screening/Vaccine Refusal below.

A student may refuse Varicella screening and/or vaccination. However, if the student is exposed to a
known case of Varicella (Chickenpox), he/she will be required to stay out of the clinical area for the
twenty-one (21) day incubation period.

CHICKENPOX VERIFICATION

Please indicate below if you have had or have not had Chickenpox in the past.

Printed Name:

| know that | have had Chickenpox in the past. (Also sign Screening/Vaccine Refusal)
| have not had Chickenpox. (Varicella screening is required to indicate immunity).

| do not know if I have had Chickenpox in the past. (Varicella screening is required to indicate
immunity).

Student Signature Date

SCREENING/VACCINE REFUSAL

Please read and sign the following statement if you refuse to be screened and/or vaccinated for
Varicella.

I understand that all students who have direct
patient contact must be immune to Varicella. | understand that if | am exposed to active
Varicella, I will be required to stay out of the clinical area for the twenty-on (21) day incubation
period.

| refuse the Varicella Screening and/or Vaccination.

Student Signature Date

Instructor Signature Date
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Declination of Influenza Vaccination

My employer or afffated health facity, —______ recommendsthat
I receive influenza vaccination to protect myself, patients,saff, and othersin the healthcare faclty.

Iacknowledge that | am aware of the following facts please read and check each box):

3 Influenza s serous respiratory disease. Each year i the Urited States, nfluenza kil thousands of
people and causes hundreds of thousands of hospitalizations.

1 Influenza vaccination s recommended for me and all other healthesre personnel to protect our
st and our faclty's patients from influenza, ts complications, and death.

111 contract influenza, | can shed the virus for 24 hours before any infuenza symptoms appea.
During the time I shed the virus, | can transmit influenza to patients and staff in tis facity.

111 become infected with nfluenza, even f my symptoms are mild or nor-existent | an spread
nfluenza to others. Symptoms that are mild or non-existent n me can cause serious flness and
death n others.

31 understand that the strains of virus that cause nfluenza infection change almost every year
and, even f they don't change, my immunity declines over ime. Tis is why vaccination against
influenza s recommended every year.

03 understand that it s impossible to get influenza from influenza vaccine.

1 The consequences of my refusal to be vaccinated could have lfe-threatening consequences for
my health and the health of everyone with whom | have contact, including my coworkers and all
patients in this healthcare faclty.

Despite these facts, 1 am choosing to decline influenza vaccination for the following reasons:

1 understand that | can change my mind at any time and accept influenza vaccination.

Ihave read and fully understand the information on this decination form.

Signature. Date.

Name (pri)

Department

@ Immunize.org

FonpRorssLS i nmizeor | FORTIEARLE wiccosiersionsrs





